To Password Protect an Adobe File

Open the Adobe Document you are trying to protect

Select Encrypt with Password

Click Tools, Click Protect, Click Encrypt, Select Encrypt with Password
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March is Asset Management Awareness Month (AMAM). To bring awareness to
effectively managing assets, the Fixed Assets & Equipment Inventory Services (FAEIS)
team created a flyer referencing the NCAA March Madness tournament. Even though
the games are canceled, the message behind this creative flyer provides catchy
reminders on protecting university assets. Little did the FAEIS team know the real
madness March would bring. Take a couple of minutes to review the flyer on page two.

As employees begin to telework from home, please remember a home certification form
is necessary for all equipment taken home by faculty and staff. Please contact Jerry
Woodyard, jwoodvar@vt.edu, 540-231-8568, Travis Jones, 540-231-3623,

trjones@vt.edu or Becky Saylors, saylorsb@vt.edu, 540-231-6049.

The link for the home authorization form is below.
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Type your password in the below box “Document Open Password” and click ok. You will have to save the
document before it will apply the password. When you email the document, you will want to send the
password in a separate communication. Keep in mind that the password is case sensitive.
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trjones@vt.edu or Becky Saylors, saylorsb@vt.edu, 540-231-6049.

The link for the home authorization form is below.
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